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How To Apply Online For An Employer Identification Number (EIN)  
For Your State or Club To Open A Bank Account 

 
A Step By Step Guide 

Last Updated 09/2025 
 

Applying for an Employer Identification Number (EIN) is a free service offered by the Internal Revenue 
Service. Beware of websites on the Internet that charge for this free service. 

This guide provides step by step instructions on how to apply for an Employer Identification Number (EIN) for 
your club or state to open a bank account. The first section provides a summary of the steps. The second section 
provides the directions with screenshots.  
 
Disclaimer: The National Federation of Republican Women does not provide tax, legal or accounting advice. 
This material has been prepared for informational purposes only, and is not intended to provide, and should not 
be relied on for, tax, legal or accounting advice. You should consult your own tax, legal and accounting 
advisors before engaging in any transaction. 
 

Apply Online 
 
The online EIN application is the preferred method for to apply for and obtain an EIN. Once the application is 
completed, the information is validated during the online session, and an EIN is issued immediately. The online 
application process is available for all entities whose principal business, office or agency, or legal residence (in 
the case of an individual), is located in the United States or U.S. Territories. The principal officer, general 
partner, grantor, owner, trustor etc. must have a valid Taxpayer Identification Number (Social Security Number, 
Employer Identification Number, or Individual Taxpayer Identification Number) in order to use the online 
application.  

Note: If you wish to receive your confirmation letter online, you must install Adobe Reader before beginning 
the application if it is not already installed. 

https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-
ein-online 
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Summary Steps:  
 

1. Click The Following Link:  
https://sa.www4.irs.gov/modiein/individual/index.jsp 
 
Click “Begin Application” 

2. “What Type Of Legal Structure Is Applying For The EIN”  

Select: 

• View Additional Types, Including Tax-Exempt And Governmental Organizations 

3. “Additional Types” 

 Select: 

• Political Organization 

Click “Continue” 

4. “Confirm You Registration”  

5. “Why Is The Political Organization Requesting An EIN?”  

Select 

• Banking Purposes 

Click “Continue” 

6. “Identity” “Please tell us about the Responsible Party”  

Fill in all required fields 

7. “Your role”  “Choose One” 

Select 

• I am a responsible and duly authorized officer or a board member having knowledge of 
this organization's affairs. 

Click “Continue” 

8. “Addresses” “Where is the Political Organization Physically Located?” 

a. Complete all required fields marked with an asterisk (*) 

Click “Continue” 

 

9. “Additional Details” 

mailto:ppollard@nfrw.org
https://sa.www4.irs.gov/modiein/individual/index.jsp
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https://sa.www4.irs.gov/modiein/individual/help/keyword.jsp?keyword=Board%20Member
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“Tell Us About The Political Organization” 

• Complete all required fields market with an asterisk (*) 

Note 1: Closing month of Accounting Year: Enter the last month of your accounting year or tax year. An 
accounting or tax year is usually 12 consecutive months, either a calendar year or a fiscal year (including 
a period of 52 or 53 weeks). A calendar year is 12 consecutive months ending on December 31. A fiscal 
year is either 12 consecutive months ending on the last day of any month other than December or a 52-
53 week year. For more information on accounting periods, see Pub. 538 
 
“Will you file Form 8871 under Sec 527” 

a. This should be a YES as all political organizations must file as an organization to be 
classified as not-for-profit tax exempt. 

b.  
 
Note 2: Political organizations use Form 8871 (Political Organization Notice of Section 527 Status) to 
notify the IRS that the organization is to be treated as a tax-exempt Section 527 organization. Download 
the instructions for this form here: http://www.irs.gov/pub/irs-pdf/i8871.pdf 

Every political organization that is to be treated as a tax-exempt political organization under the rules of 
section 527 must file Form 8871, except for: 

• An organization that reasonably expects its annual gross receipts to always be less than $25,000, 
• A political committee required to report under the Federal Election Campaign Act of 1971  

(2  U.S.C. 431 et seq.), 
• A political committee of a state or local candidate, 
• A state or local committee of a political party, or 
• A tax-exempt organization described in section 501(c) that is treated as having political   

organization taxable income under section 527(f)(1). 
 

“Tell Us More About The Political Organization” 

c. This should be a NO unless you pay employees through your club or state account.  

Click “Continue” 

10. REVIEW AND SUBMIT 

“Summary Of Information” 

Note: Review all information and spelling for accuracy. It is recommended that you print this page for your 
records as this will be your only copy of the application. You will not be able to return this page after you 
have clicked the “Submit” button 

“How Would You Like To Receive Your EIN Confirmation Letter?” 

• Click desired option. We recommend you receive the letter digitally which will allow you to 

have an immediate download copy. 

Note: If you wish to receive your confirmation letter online, you must install Adobe Reader before 

beginning the application if it is not already installed. 

mailto:ppollard@nfrw.org
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b. Click “Submit EIN Request” at the bottom of the page to receive your EIN.  
 

Print and save your EIN letter. 
Retain it with your organization’s permanent records. 

 

 

Step by Step with Screenshots:  
 

1.Click The Following Link:  

https://sa.www4.irs.gov/modiein/individual/index.jsp 

Click “Begin Application” 
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2.  “What Type Of Legal Structure Is Applying For The EIN”  

Select: 

a. View Additional Types, Including Tax-Exempt And Governmental Organizations 

3. “Additional Types” 

 Select: 

• Political Organization 

Click “Continue” 

 

mailto:ppollard@nfrw.org
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4. “Confirm You Registration”  

5. “Why Is The Political Organization Requesting An EIN?”  

Select 

• Banking Purposes 

Click “Continue” 

 
 
 

6. “Identity” “Please tell us about the Responsible Party”  

Fill in all required fields 

7. “Your role”  “Choose One” 

Select 

• I am a responsible and duly authorized officer or a board member having knowledge of 
this organization's affairs. 

Click “Continue” 

mailto:ppollard@nfrw.org
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8. “Addresses” “Where is the Political Organization Physically Located?” 

a. Complete all required fields marked with an asterisk (*) 

Click “Continue” 
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9. “Additional Details” 

“Tell Us About The Political Organization” 

a. Complete all required fields market with an asterisk (*) 

Note 1: Closing month of Accounting Year: Enter the last month of your accounting year or tax year. An 
accounting or tax year is usually 12 consecutive months, either a calendar year or a fiscal year (including 
a period of 52 or 53 weeks). A calendar year is 12 consecutive months ending on December 31. A fiscal 
year is either 12 consecutive months ending on the last day of any month other than December or a 52-
53 week year. For more information on accounting periods, see Pub. 538 
 
“Will you file Form 8871 under Sec 527” 

d. This should be a YES as all political organizations must file as an organization to be 
classified as not-for-profit tax exempt. 

e.  
 
Note 2: Political organizations use Form 8871 (Political Organization Notice of Section 527 Status) to 
notify the IRS that the organization is to be treated as a tax-exempt Section 527 organization. Download 
the instructions for this form here: http://www.irs.gov/pub/irs-pdf/i8871.pdf 

Every political organization that is to be treated as a tax-exempt political organization under the rules of 
section 527 must file Form 8871, except for: 

• An organization that reasonably expects its annual gross receipts to always be less than $25,000, 
• A political committee required to report under the Federal Election Campaign Act of 1971  

(2  U.S.C. 431 et seq.), 
• A political committee of a state or local candidate, 
• A state or local committee of a political party, or 
• A tax-exempt organization described in section 501(c) that is treated as having political   

organization taxable income under section 527(f)(1). 
 

“Tell Us More About The Political Organization” 

f. This should be a NO unless you pay employees through your club or state account.  

Click “Continue” 
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10. REVIEW AND SUBMIT 

“Summary Of Information” 

Note: Review all information and spelling for accuracy. It is recommended that you print this page for your 
records as this will be your only copy of the application. You will not be able to return this page after you 
have clicked the “Submit” button 

“How Would You Like To Receive Your EIN Confirmation Letter?” 

a. Click desired option. We recommend you receive the letter digitally which will allow you to 

have an immediate download copy. 

Note: If you wish to receive your confirmation letter online, you must install Adobe Reader before 

beginning the application if it is not already installed. 

 

b. Click “Submit EIN Request” at the bottom of the page to receive your EIN.  
 

Print and save your EIN letter. 
Retain it with your organization’s permanent records. 

 
 

Disclaimer: The National Federation of Republican Women does not warrant that any information contained 
in or made available through this website is accurate, complete, reliable, current or error-free. We assume no 
liability or responsibility for any errors or omissions in the content of this website or such other materials or 

communications. This website may contain hyperlinks to websites and servers maintained by third parties. We 
do not control, evaluate, endorse or guarantee content found in those sites. We do not assume any 

responsibility or liability for the actions, products, services and content of these sites or the parties that 
operate them 

mailto:ppollard@nfrw.org
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